Template

Adding/Removing General Admission Seat
Inventory

1. Log in to Administration.

2. Select the Corporate Organization icon. h

3. Open the Sales Folder. ﬁ
Template

4. Click on the Template icon.

5. Select the Template with the seat inventory you want to adjust.

MName Venue
Elm Hill Cinema Elm Hill Cinema

5. Click on the Tier and expand it down.
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6. Right-click on the Inventory Group and select Adjust Inventory.
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| Adjust Inventory
Delete

7. Change the quantity in the Adjust Available Qty box.

A Inventory: Properties S

@ Event
Elm Hill Cinema - General Admission 188442

General | Notes

Imventory Group |Dpen

Available Qty 100 Adjust Available Qty m

OrderQty 1]
Disabled Gty 1]
Enabled
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Note: The total available quantity will be reflected in the Available Qty box.
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8. Click Apply then OK and the inventory will be updated.



