1. Log into Web Portal. portal.aqgiletix.com

/"' Agile Portal Login

Username:

%
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Password:
Domain: o

Stay logged in for 2 weeks.
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2. Click on the Events on the Menu on the left of the page.
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3. Click on the Showings button at the bottom of the screen.

B AllDates 4 Events [& Shows [fShowings [II] Templates



https://portal.agiletix.com/

4. Click on the Name of the Showing that you wish to edit.

5. Click on the Manage button.

What Would You Like To Do?

Manage Copy

6. You are now on the Showing Edit page for that specific Date and Time. From here you can make your
edits to your showing.



(H)

Showing Edit

Folder Path: TicketsNashville.com (Training) > (Training) > 2016-2017 Season and Events > 2016-17 Events
@ Properties
Name
Start Date & Time
Fri, May 19,2017 7:00 PM

Duration (In Minutes)

180

Venue/Location
2

£3 Add New Venue/Location

Available Delivery Methods

@ Pricing & Inventory Tiers

Admission (Sold: 13) (Available: 87)

& Edit Admission Tier £3 Add Ticket Price

€ Back Save Changes  Un-Publish  View Activity =~ Web Links  View Show

fDelete [ a&nﬂﬂm ‘

7. Once you have made your edits click on Save Changes.

€ Back Save Changes Web Links  View Showings

NOTE: If you need to make changes to the show information you can click on the View Show button at
the bottom of the page to go to the Show Edit page.

€ Back Save Changes Un-Publish  View Activily = Web Links  View Show




