1. Log into Web Portal. portal.agiletix.com
[image: Image_1_Log_in.jpg]
2. Click on the Events on the Menu on the left of the page. 
[image: Showing_Edit_7.jpg]
3. Click on the Showings button at the bottom of the screen. 
[image: Showings_Edit_8.jpg]
4. Click on the Name of the Showing that you wish to edit.  
[image: Showing_Edit_4.jpg]
5. Click on the Manage button. 
[image: Image_5_Mangage_button.jpg]
6.  You are now on the Showing Edit page for that specific Date and Time. From here you can make your edits to your showing. 
[bookmark: _GoBack][image: Showing_Edit_5.jpg]
7. Once you have made your edits click on Save Changes. 
[image: Image_7_save_changes.jpg]
NOTE: If you need to make changes to the show information you can click on the View Show button at the bottom of the page to go to the Show Edit page. 
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'Daddy's Dyin'" Who's Gotthe Will? 2017-05-20 07:00 PM 180 —— Theatre 2016-17 Events v
Daddy’s Dyin". Who's Gotthe Wil? 2017-05-21 07:00 PM 180 w—— Theatre 2016-17 Events v
Daddy’s Dyin". Who's Gotthe WiI? 2017-05-22 0200 PM 180 —— Theare 2016-17 Events v
Daddy's Dyin". Who's Gotthe Wil? 2017-05-26 07.00 PM 180 w—— Theatre 20167 Events v
Daddy's Dyin"_ Who's Gotthe Wil? 2017-05-27 0200 PM 180 w—— Theare 2016-17 Events v
Daddy’s Dyin". Who's Gotthe Will? 2017-05-28 0200 PM 180 — Theatre 20167 Events v
Daddy's Dyin". Who's Gotthe Wil? 2017-05-29 0200 PM 180 s—— Theatre 2016-17 Events v
Daddy's Dyin' Who's Gotthe WiI?  2017-06-02 07:00 PM 180 Theatrs 2016-17 Events v
'Daddy’s Dyin" Who's Gotthe Will? 2017-06-03 0200 PM 180 w—— Theatre 2016-17 Events v
Daddy’s Dyin". Who's Gotthe Wil?  2017-06-04 07:00 PM 180 w—— Theatre 2016-17 Events v
Fiinge & Foolery 2017-06-11 0630 PM 300 —— Theare 2016-17 Events v
Prime Time Players & Loose Cab. . 2017-06-18 1030 AM 120 w—— Theatre 20167 Events v
W Kids Performing Arts Sum... 2017-06-28 08:30 AM 0 —— Theare 2016-17 Events v
Mary Poppins 2017-07-14 07:00 P 150 w—— Theatre 20167 Events v
Mary Poppins 2017-07-15 07:00 PM 150 s—— Theatre 2016-17 Events v
Mary Poppins 2017-07-16 07:00 PM 150 s—— Theatre 201617 Events v
Mary Poppins 2017-07-17 0200 P 150 —— Theatre 2016-17 Events v
Mary Poppins 2017-07-2107:00 PM 150 s—— Theatre 2016-17 Events v
Mary Poppins 2017-07-2207:00 PM 150 w—— Theare 2016-17 Events v
Mary Poppins 2017-07-23 0700 PM 150 —— Theatre 20167 Events v
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